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Communication Skill Syllabus

TOPIC SUB- TOPICS DURATION
Oral e Oral Communication
Communication e Aspects of oral Communication 4 Hours
skills eTelephone conversations
e Informal chatting
Non verbal ® Non verbal Communication
Communication ® Types of NVC 4 Hours
skills eModes of NVC
e Functions of NVC
Non verbal e Gestures , Postures, eye-contacts
Communication e Silence, Proxemics , chronemics 4 Hours
skills ® Para -language
e Signs, symbols, environment
Written e Writing Formal
Communication e Informal Letters 4 Hours
e Application/ covering letters
e Bio Data, CV, Resume
Use of Technology | ® Emails essential of e mails
in communication | ® SMS, blogs _ 4 Hours
® Tele-conferencing / video- conferencing
e Virtual classroom
Interview ® Responding to various kinds of
techniques advertisements 4 Hours
® Searching for jobs- short —listing
positions
® Preparing for an interview
Interview e Interview techniques
techniques ® Preparing a list of Possible questions 4 Hours
e Questions that can be asked
e Follow up
Interview ® Mock interviews
4 Hour
Presentations e Presentations
e using OHP, Power point 4 Hours
® Preparing power point presentations Dos
and Donts
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Notice

Date:- 25/09/2018

All the students have registers short term course of “Communication

Skills” hereby informed that exam of 50 marks will be conducted as per rules. That

exam conducted on date 27/09/2018
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Communication Skills

Time — 1 Hours | Marks-50

Write A Short Answer
1) Describe yourself in 3 words.
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20)What was your favorite cartoon show growing up.
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Enrollment List

Date: - 27/09/2018

Sr. No Name of the student Class
1 AHIR AVANTIKA KANAIYALAL B.Ed
2 ANANTHARAMAN RAKSHANA B.Ed
3 ANTHONY MONICA SUSAIRAJ B.Ed
4 BEDKE SHRADDHA MANQ) B.Ed
5 BELHEKAR SNEHAL BALKRISHNA B.Ed
6 BHATIA HARSHA UMESH B.Ed
7 BHONG VAIBHAV ARUN B.Ed
8 BOTRE SHRAWANI PARAG B.Ed
9 CHAUDHARI AMRUTA ABASAHEB B.Ed
10 CHAUDHARI CHAITALI DHIRAJ B.Ed
11 CHAVAN AVINASH SUBHASH B.Ed
12 CHAWDHARY SHRUTI B.Ed
13 D'SOUZA LUIZA LEON B.Ed
14 D'SOUZA SANDRA B.Ed
15 DESHPANDE SWAPNA SANDEEP B.Ed
16 DEY DIPANWITA SUJIT B.Ed
17 DIWANE SHILPA BHALCHANDRA B.Ed
18 DSOUZA ESCOLANS ANTHONY B.Ed
19 GADE MONALIKA BABAN B.Ed

20 GADE SLESHMA BABAN B.Ed
21 GANESH MAHESH B.Ed
22 GAWALI BALASAHEB RANGANATH B.Ed
23 GAWARI ASHA SHANKAR B.Ed
24 GHATPANDE SONALI PRABHAKAR B.Ed
25 GHODEKAR ASHWINI MACHINDRA B.Ed
26 BAGWAN MUDDASSARNAZAR IMTIYAJ M.Ed
27 BORKAR SANJAY SHIVAII M.Ed
28 CHORGE MONIKA BALIRAM M.Ed
29 DAS BAISAKHI NEMIA M.Ed
30 DODAKE PRACHI ARUN M.Ed
31 FIGREDO VELEGRIN PAUL M.Ed
32 GILBILE SONALI SURESH M.Ed
33 HAMSAY SALIM . M.Ed
34 HUNDARE KIRTI SARJIERAO M.Ed
35 INAMDAR MAHEJABEEN AFZALKHAN M.Ed

Chakar

Course Coord
Mr.S

& Examiner
H.D
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Attendance Sheet Date: - 27/09/2018
Sr. No Name of the student Class Sign
1 AHIR AVANTIKA KANAIYALAL B.ED (B~
2 ANANTHARAMAN RAKSHANA B.ED ~—
3 ANTHONY MONICA SUSAIRAJ , B.ED Ams
4 BEDKE SHRADDHA MANOQJ B.ED _Rofedetce
5 BELHEKAR SNEHAL BALKRISHNA : B.ED g
6 BHATIA HARSHA UMESH B.ED RNt
7 BHONG VAIBHAV ARUN B.ED @xﬁ&
8 BOTRE SHRAWANI PARAG B.ED Ahaho—
9 CHAUDHARI AMRUTA ABASAHEB B.ED \ﬂw\ j
10 CHAUDHARI CHAITALI DHIRAJ B.ED A
11 CHAVAN AVINASH SUBHASH B.ED Chuven, A4
12 CHAWDHARY SHRUTI B.ED ( Hhotuctsg
13 D'SOUZA LUIZA LEON B.ED %.\.\
14 D'SOUZA SANDRA B.ED Qeonbre>
15 DESHPANDE SWAPNA SANDEEP B.ED g\m&\
16 DEY DIPANWITA SUJIT B.ED MW!‘
17 DIWANE SHILPA BHALCHANDRA B.ED « '
18 DSOUZA ESCOLANS ANTHONY B.ED fmﬂ\ 544
19 GADE MONALIKA BABAN : B.ED Buwu
20 GADE SLESHMA BABAN B.ED  Eade
21 GANESH MAHESH , B.ED @1%\
22 GAWALI BALASAHEB RANGANATH B.ED [
23 BAGWAN MUDDASSARNAZAR IMTIYAJ M.ED Fo
24 BORKAR SANJAY SHIVAII M.ED 2 Ap
25 CHORGE MONIKA BALIRAM M.ED _—hovg—
26 DAS BAISAKHI NEMIA M.ED (Y25
27 DODAKE PRACHI ARUN M.ED el
28 FIGREDO VELEGRIN PAUL M.ED = A&QF\\
29 GILBILE SONALI SURESH M.ED ( V\Q\
30 HAMSAY SALIM . M.ED &

SIPAL _ Course Coordinat xaminer
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Nav Sahyadri Charitable Trust’s
College of Education B.Ed/M.Ed., Chakan

Communication Skills 2018-19
Report of Short Term Course

Name of the Course: - A Certificate Course in Communication Skills
Name of the course Coordinator & Resource Person :- Mr.Sathe H.D
List of Trainer / Faculty with Experience: 01 Faculty Exp. -02Years

No of Students Enrolled: - 35

No of Students Successfully Completed the course:-30

Course Duration: - 30 hours

Brief overview of the course:-

In the academic year 2018-19 has started the short term course in Communication

Skills The objective of the course is to develop student’s communication skills in
English.
Training Methods Used:-

Sr. | Teaching / Training Methods Used % Syllabus Covered
No
1 Lecture & Practical 100%
Evaluation Methods:-
Sr. Evaluation Methods Used Marks
No
1 Practical 50
2. Written Test 50

Outcome: - Students can talk in English and can write grammatically correct
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Nav Sahyadri Charitable Trust’s
College of Education B.Ed/M.Ed., Chakan
| Communication Skills
Result Sheet

Date: - 29/09/2018

Sr.No Student’s Name Class Grade
1 AHIR AVANTIKA KANAIYALAL B.ED B+
2 ANANTHARAMAN RAKSHANA B.ED B
3 ANTHONY MONICA SUSAIRAJ B.ED A+
4 BEDKE SHRADDHA MANOQJ B.ED A
5 BELHEKAR SNEHAL BALKRISHNA B.ED B
6 BHATIA HARSHA UMESH B.ED B
7 BHONG VAIBHAV ARUN : B.ED A
8 BOTRE SHRAWANI| PARAG B.ED A
9 CHAUDHARI AMRUTA ABASAHEB : B.ED A
10 -CHAUDHARI CHAITALI DHIRAJ B.ED B
11 CHAVAN AVINASH SUBHASH B.ED A
12 CHAWDHARY SHRUTI B.ED A+
13 D'SOUZA LUIZA LEON B.ED B
14 D'SOUZA SANDRA B.ED B+

15 DESHPANDE SWAPNA SANDEEP B.ED B
16 DEY DIPANWITA SUJIT B.ED A
17 DIWANE SHILPA BHALCHANDRA B.ED A
18 DSOUZA ESCOLANS ANTHONY B.ED B
19 GADE MONALIKA BABAN B.ED B+
20 GADE SLESHMA BABAN B.ED A
21 GANESH MAHESH B.ED A
22 GAWALI BALASAHEB RANGANATH ; B.ED A
23 BAGWAN MUDDASSARNAZAR IMTIYA) M.ED B
24 BORKAR SANIJAY SHIVAII M.ED A
25 CHORGE MONIKA BALIRAM M.ED A+
26 DAS BAISAKHI NEMIA M.ED B
27 DODAKE PRACHI ARUN M.ED B
28 FIGREDO VELEGRIN PAUL M.ED B
29 GILBILE SONALI SURESH M.ED A
30 | HAMSAY SALIM . M.ED B




